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Thanh vién Ban Thw Ky Quy VinFuture

Vi tri: Thanh vién Ban Thu Ky Quy VinFuture (Cong tac vién)

Tén cong ty: Cong ty C6 phan Quy Giai thudng VinFuture

Pia chi lam viéc: Vinhomes Ocean Park, Da Tén, Gia Lam, Ha Noi

Thoi gian 1am viée: 8:30 sang — 5:30 chiéu, trén vin phong tir thir 2 dén thir 7. Pugc nghi 2 thi
7 mdi thang. Cong viéc ¢ thé lam véi nhiéu chuyén gia ¢ nhidu mui gio tai nhiéu qudc gia trén
thé gidi nén sé& c6 luc lam dém hodc sang som.

Mire lwong: Canh tranh, phu hop véi nang luc va kinh nghiém

Gui ho so tiéng Anh (uu tién) hodc tiéng Viét gdbm: CV, Motivation letter, & chung chi Tiéng Anh
hoac twong duong qua secretariat@vinfutureprize.org. Deadline: 15/5/2025

THONG TIN CHUNG:

VinFuture 1a giai thuong khoa hoc va céng nghé (KHCN) toan cau, v6i sit ménh tao ra
nhiing thay ddi tich cuc trong cudc séng hang ngay cta hang triéu nguoi bang viéc thic
day nghién ctru khoa hoc va d6i méi cong nghé .

Chung t6i hién dang tim kiém mot Gmg vién tai ning va dam mé, cng hién hét minh cho
viéc thuc d'fly khoa hoc va cong nghé vi sy tién bo cua nhan loai dé gia nhap doi ngti cua
chiing t61 v6i tu cach 1a CTV Ban Thu Ky ctia Quy VinFuture.

Néu ban 1a nguoi dam mé kham pha thong tin vé khoa hoc va cong nghé tién tién hang dau
thé gidi, s hitu ki nang giao tiép & vin phong xuat sac va cam két tao ra tac dong tich cuc
cho x3 hoi, chiing t6i khuyén khich ban dang ky.

Vi tu cach 1a CTV Ban Thu ky, ban sé dong mot vai tro khong thé thiéu trong viéc ho trg
Hoi dong so khao va Hoi dong giai thuong, md rong mang ludi cac chuyén gia, dong thoi
duy tri mdi quan hé véi cac dbi tac quan trong ciia Quy.

Chung t6i dua ra mirc lvong canh tranh va méi truong 1am viéc than thién, coi mé. Néu
ban dap tng cic yéu cu tuyén chon va chia sé tam nhin ciia chung t6i vé khoa hoc phung
su nhan loai, hiy lién lac v6i chung t6i dé tmg tuyén vao vi tri ndy.

CONG VIEC CHUNG:

HO0 tro cong viéc chuyén mon va hanh chinh cho Hoi dong So khao va Hoi dong Giai
thuong

Mé rong mang ludi chuyén gia dé phat trién cac hoat dong ciia Giai thuong

Phdi hop thuc hién hoat dong chuyén mon vé6i cac don vi khac trong Quy

Pam nhiém cac nhiém vu hd tro khac cho Ban Thu ky chuyén moén cia Quy

Thuc hién cac cong viéc khac theo yéu cau cta cap quan 1y

CHI TIET CONG VIEC:
1. Tham gia sang loc, phan loai céc dy &n theo ti€u chi da dugc luya chon
2. Khao sat thi truong chung: dé tir d6 tim kiém nhu cau cta thi trudng va tim ra cac van dé

cap thiét chua duoc giai quyét tai Viét Nam

3. Tham gia vao cac cong viéc chung khac ciia Quy bao gom, nhung khdng giéi han:
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Trién khai hoat dong kéu goi dé cir: trao doi, két ndi chuyén gia, hudng dan doi tac dé cir
Xay dung va duy tri quan h¢ chuyén moén véi cac doi tac dé cir, cac vién, truong, to chuc,
doanh nghiép khoa hoc cong nghé va cac nha phat minh, sdng ché trén the gioi.

YEU CAU:

C6 kha nang nghién ctru, khao sat, danh gia va tim ra cac van dé, nhu cau thyc té

C6 bang Thac si va c6 nén tang hiéu biét vé khoa hoc cong nghé. Ung vién tot nghiép cir
nhén loai xuét séc, chirng minh duoc nang luc nghién ctru, cé thé duoc can nhéc

Cén than trong viéc dam bao chinh xac dir li¢u, ti mi, nhiét tinh, c6 tinh chu dong trong
cong viéc; c6 kha nang td chirc, phan loai va sép Xép cong viéc khoa hoc; ¢6 kha nang phan
tich thong tin & téng hop bao cdo tot

Tiéng Anh: IELTS > 7.0 hodc chimg minh duoc ky ning nghe, néi, doc, viét tuong dwong;
Tin hoc Vian phong: tot

Ul tién:

- Pam mé kham ph4 nhiing thong tin vé KHCN tién tién hang dau cta thé gi6i

- Sén sang lam thém gio hodc di cong tac (s6 lugng it) khi c6 yéu cau

- Cam két 1am viéc lau dai cho Quy



EN
Member of the Secretariat — VinFuture Foundation

Job Locations: Ha Noi, Vietnam

Position: Member of the Secretariat (Supporter)

Organization: VinFuture Foundation

Work Address: Vinhomes Ocean Park, Da Ton, Gia Lam, Hanoi

Work Hours: 8:30 AM —5:30 PM, Monday to Friday. Off every alternative Saturday.

Salary : Competitive and commensurate with experience

Requirements : Interested candidates should submit their application form, including CV,
motivation letter, and English certificate or equivalent via secretariat@vinfutureprize.org by May
15th, 2025

GENERAL INFORMATION:

VinFuture Prize is a prestigious global science and technology prize that aims to recognize and
encourage exceptional individuals and organizations who have made significant contributions to
the advancement of human progress.

As part of our mission, we are currently seeking a talented and passionate candidate who is
dedicated to advancing science and technology for the betterment of humanity to join our team as
a member of the Secretariat of the VinFuture Foundation.

If you are someone who is enthusiastic about discovering information on the world’s leading
advanced science and technology, possess excellent office & communication skills, and are
committed to making a positive impact on society, we encourage you to apply.

As a member of the Secretariat, you will play an integral role in supporting the Pre-Screening
Committee and Prize Council, expanding the network of professionals and experts, and
maintaining relationships with key stakeholders.

We offer a competitive salary and a friendly, open working environment. If you meet our
requirements and share our vision of science for humanity, we would be thrilled to have you on
board.

JOB DESCRIPTIONS :

e Supporting the Secretariat in planning and implementing key activities, working with the
Nominators, Pre-Screening Committee, Prize Council, and Laureates, and evaluating
projects submitted to the Foundation.

e Performing desk research on the Foundation’s planned initiatives.

e Expanding the expert network of the Foundation.

e Providing information for Marketing and Operation teams to support the implementation
of key activities.

e Carrying out other tasks as required by the management.

JOB DETAILS :
1. Participate in screening and classifying projects according to selected criteria
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General market survey: from which to find the needs of the market and find out urgent

unresolved issues in Vietnam

Participating in other general works of the Foundation includes, but is not limited to:

- Implement activities calling for nominations: exchange, connect experts, guide
nominators

- Build and maintain professional relationships with nominators, institutes, universities,
organizations, science and technology enterprises as well as inventors and innovators
around the world

JOB REQUIREMENTS:

Ability to do research, survey, evaluate and find out the actual problems and needs

Possess a Master’s degree and have a background in science and technology. A candidate

with an excellent bachelor’s degree, demonstrating research capabilities, may be

considered.

Excellent office skills, data storage, and office administration

Ensure accurate data and be proactive in work

Ability to organize, classify scientific work, and synthesize reports well

English: IELTS > 7.0 or equivalent proof of proficiency in listening, speaking, reading,

and writing; Office skills : Good

Priority for candidates who are:

- Passionate about discovering information on the world’s leading advanced science and
technology

- Willing to work overtime or travel for business when required

- Having a long-term commitment to work for the Foundation



